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0. % fsflj-—— ~T CTRT 4 3T aRT 8 gh-tTN srfW Tt, 5ft VIRIT 7RVR %
% ftvfrr Arsfsff qq T qi “rrw % gf"q- qfl WicT %% T n o ft -
f3RT"t ?Rfa TIR "R P %t fT g%’fr, dI YTIR (q) %?5tq g™MTT gRi SITHAr?feT f%" 50 itT
%, sft-~r iS5tr w* 37 qqg |t BT m ?>ft % ?«- 7> srmWa 5ft =gg Ti5q srm”rrf A
1>1r | Mg ga SNt gfer M ffth % fto trw
10. gisn qqgrgRor qi% ?&p srfcspl —gwr (M) trhtg r Mttt osto o am Moo 2rwrfs?? waqfsr
SFfNr» m% fw A srfow o «rcr % tithr % fipr qro'foqfftra’ fer 3ff2T -qr% #rq EqfecT
srfer™gR R irr m Tt5q£r %"aSramR gft fArgif trgr 2V, 9%9"TSgSI ff stk f5fqif %
qfr ’ferr 5RTggl ?t ftRft- TalJTTCor fg?2gfgq?n?Tg %  2f7riT?r
11, ITTfts Sffeff t OSI'pﬁ%ij STHST — ~TRCT hoteRTiR AT % ST FE = e
qq ti*pt ?#ram T ur m ttr srer qq ~*$rar- (s) qiTfg"ra- — 'Rff— qfq?
rt ~fctiTfe R Tgsftg Trcg % fgRt T (3) 3gsiTO (2) % (g) % srsfrg oTTF-
fgRT RTAts- #cr % 5R %: AT, ~» SRT.R SFWT Mfwa ; €rFTf  gft «RTf qg H7Tg forqT ST,
WETT *R tf%R | 5ft  fgfig i%rr o5fTiT |
{2) oqdTfxifer STRY, ~T TMRT ~*% <irr m 14. gtt % t~q —qtt fgrgfvrfecT fcMf PTgmag
w  TI3T qqg STfa”"RR, 3qaRT (1) if fafro q™qT, ?rerfer:
q?r#t ‘Whar srfsf Pi', Rfr ftfq % srfa sreff % srafa (qr) sitg: ?rf $rat % saj Si'k
fir, oft fqffg %t ?mt j*wRt sR”aRfgs 3qg>T A WHAMf TT %:5tg ¥TqqT
git 3*ir®a ~rt *Qr i g'  TR3T SWRTq'f qf 2qr
12. -5rtf; o g-p-— (1) d?fr *tot (9) sg-ffirThafr omssfrg ~ qqfaq qrg™tq;
aMffw A St f4' ir srfa® 5%% | fRTer A a q?IqT ;
mx P¥MHT HRrf % TIMJT ~fsfA*RR ST fljSft *R (q) ST"g? A % Aog o % [%ii
rrrq srar % ?rf?A%NENT  gft Arrw Ar £4Q 0 rn fg%r ~qT |
. iqg't o !
fMIR =g 'jfft, ¥?wri ~qgagqfqq gft riit @ ;j#> le-"(ll :%:thﬂg; \gqa R
oIT HgR 1
15, srfa®H TR “Ag'at fg?JR 5RtqaThqg>5rgT %
FrergRIr — STOTtf % % frR, cfm ffTggqRqr 3HtT ~qrg-Tg Sffa™fw H{IFFT 2917 ol
m "t ?Rfa %t »mr, mMrd%2%sr srpst qrrg % 01fgg.— TTITHTwqT  qq SnffitraTqR fl'ga>  fg?1Tq
qq % qrf Sntnft | sttr TJT S TSyfqqr fgoqqr JE qfsTSTq if fj'gfag qTS
o og>5prr, "TTSg"-qt, 3?7R WHIT3ft % TrrqQ:
(2) fftf T qqqr srftrgR'g, ?rqTt .Arfa- 3k 29RITH miigrfqg- oRg- qTr srfger ? ‘
xm If % fast sfacpr ~  fg”r sjtfA* "M ATt 16. *R¥iTaqqar of qf 0Q%if % %q B
mftfa ~ ?ir $*ft.SRff % 5m?r A itt, >g”~ M- _ | _
OTT sft BT%T TA 5ntr | 1.¥ ?rfafggdT qr 8MN% 7?rak qgR1 qc % vh-
W | ANTgMggr glr glrgg 9T 5n% % firrt - ?rrfrfgrr
13. wrpnx mi .— (1) %”"-g 97t "TcT % g j'tf qT?, 2rf*g"tSfq qr w %
gwrT, <nmd@ If ~fsPj™rr gRt sTfgrnragir % M a®r qinb*rf?29f fqrgt sqfgqg % fw s Aff grg'r |
opriopff  %. AT, ?rivi%”pIiR 7TTIQR «ftt FPT THo- 17. pRJT g% Olfgg— (1) %?stg ?Ro5TT,
tpT  3%tft | w  2rfafqo-TT % ~qgq'at qgft ~qqffiw qR” % forri ffprq,
(2) qW fqrg-firfeg- . ?TAFEAY AR Agr, TISTTO Jr Srt sq > |
rerta— (2) fafwqqT sffe g~gigl- wigg- % sqqqarerr
! a"R "M% fg% " fqggf If
> %A?T % WifcT ~t4 N tRftrrf Lo fhgt vgata faRT Sig 2t
H IT WKcf SRehiT - TMTOITST, m _
(r) nffrtt&r  YOENYY, rejT (M) ~ 2Rfaf5rA gMra Nir> anfq <€ ffr.
m mim , fAr AT5rg ?t"r qofiRT Agrar g>aRi 3qq “aRi (2) (i)

vith" fw rw CPNT q9|—_l' If % ST’)C]A 57]_ 0/ Ararq f;qtqu quT 5t ﬂ%qq ;
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(m?) ftfcT fa# efk 3 BIcff farfa T|?f fG, 5Tif gRmT JffTTT ~rffr- .g> cf?T9%a Pf3j*"R |T
offa 3*fa?-faf spt 8RT 6 4y 373RT (1) STONT | fainT % rfa g-Rtfarar m fa”a”"K fSR
% N (g) % TO fw rr h 3"% 5t4t Tf% ¥t wif fags 2T ¢>»> M aWliar
qr afa®vr a™R qitT |
( wi Mo fafrr Nifrognr gRr % fat’ spff- #. qw. Htfrjfw, nfa® «iRa "Rg?R
fa sffa srfvfa# qgn qrrfa”® Trt%$ft"'|:\ DEPARTMENT GF DELHI ARCHIVES
aRi 6 g ?qaRi (1) % (~) ™ NOTIFICATIONS

rakT Iw wAtt

New Delhi, the 13th January, 1999

(3) N tH% fas% srfifag srfag?RV aRT 6 dft Pausa L 1915 (Saka)
3TaTTT (1) % *sfa (z) % oT[T- No. F. 9(25) (97-Archives.— The following is

MT  Sfafail TTTIR aare %t faM published for general Information —
A« MINISTRY OF LAW JUSTICE AND

(M 1 foa fa?fa sfk 3 sraff fatr% *NW Tlcr COMPANY AFFAIRS

Bu nfa “fasff qf aRT 8 €1 "gaRr
(1) % SfsfH gns) fNTEIT AT 7T9ATT 3T 3?T7T
cg-qg- fagr ~IT sfaqi

(Legislative Department)
New Delhi, the 22nd December, 1993

The following Act of Parliament received the

assent of the President on the 21st December, 1993,
gq, 6/airfaP “*tt TTstnr HfR % sfsfag and is hereby published for general information —e

aRT 0 qft 3TaRT  (2) % waT-r OIy THE PUBLIC RECORDS ACT.-1993
g'sH”ref ov *g*rsa qRrq wt ffajr ; No. 69 of 1993
0. 0

(") frfcr fan% s-ik h sraf fa?r% srakr ~

(®) K afk M an fa"% % r 3fa [22nd December, 1993.]
srfa%<a 1"aR T 12 qlr 37art (1) o _
srakr faer spfaaFT §g %t 3qw«a ATt Act to regulate the management, administration
T | and preservation of public records of the Central

| Government, Union territory Administrations,

(*1) <far fatfa 3 2iciT farfa 2rafa o public sector undertakings, statutory bodies and

. corporations, commissions and committees consti-
5Fxf «rf«fa<3 w w  srfagRO!, srqjfr srfaw .
o | i tuted by the Central Government or a Union

JI-% fasy *ffa srfafa'a chp, aRT 12 qtr Territory Administration and matters connected
gqaRT (2) % srakr Tfa §" faflT srfar therewith or incidental thereto.

aft q % |t% %t | Be it enacted by Parliament in the Forty-fourth

(n) aRT 13 %r 3qaRT (3) % ?rakr sTri % Year of the Republic of India as follows —
sshf AT - 1. Short title and commencement.— (1) This

Act may be called the Public Recr.rds Act, 1993.

n a fasR far*it STReT efts aRT 14 .
(<) (2) It shall come inio force on such date as the

oo N orafa’ > TIWY AR Central Government may, by notification in the
A%t Official Gazette, appoint.
(z) 3T fariT 3U fafrT fa?TT 3TRT HTffacT 2. Definitions.— In this Act, unless the context
m faffcT fa*TT ~TTIT | otherwise requires,—e
(a) “Board” means the Archival Advisory
18. % ATA fa™t of 73T 3TRT — Board constituted under sub-section (1)
Arfafinm % “~rakr AMrnrr 7TT a”rqr fanr®, wtq str of section 13;
70 " faTo %a” it % ?nra, “ro 8 (b) “Director General" means the Director
m % ff, I'T afa fAr mfz % fan, w "7~ 11 General of Archives appointed by the
irf srgfa trgr m m gr 2> 2t 5Tfa® ~n~.fagr waif Jf Central Government and Includes any
(£ Ha % T nw  2TR5f.faqr officer authorised by that Government to
perform the duties of the Director
Ha't % ftp cfT? % S5I5THT % N  #ff <T fagqH General-
it guft qfr™ST % fan, WpRT ?J IR cit HCTATH “head of the Archives”
AN rftgfHET m n 0 a'flm tfTm 1 irfe. ~cr (€) cad o ° ATCHIVES -~ Tealls a4 Person

holding the charge of the Archives of the
ATPT % N #ff h??t Hfpra |t “rrg ‘fa fa”nr Union Territory Administration;
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(d) “prescribed” means prescribed by rules
made under this Act;

(e) “public records” Includes—
(1) any document, manuscript and file;

(11) any microfilm, microfiche and facsimile
copy of a document;

(1) any  reproduction of Image or Images
embodied In such microfilm (whether
enlarged or not); and

(1v) any other material produced by a com-
puter or by any other device,

of any records creating agency;
(f) records creating agency Includes,—

(1) In relation to the Central Government,
any ministry, department or office of
that Government;

(11) In relation to any statutory body or
corporation wholly or substantially
controlled or financed by the Central
Government or commission oOr any
committee constituted by that Govern-
ment, the offices of the said body,
corporation, commission or committee;

(1) 1n relation to a Union Territory Admini-
stration, any department'or office of

that Administration;

(1v) In relation to any statutory body or
corporation wholly or substantially
controlled or financed by Union terri-
tory Administration or commission or
any committee constituted by that
Administration, the offices of the said
body, corporation, commission or

committee;

(g) “records officer” means the officer nomi-
nated by the records creating agency
under sub-section (1) of section 5.—

3. Power of the Central Government to coordi-

nate, regulate and supervise operations connected
with administration, management, etc., of public
records.— (1) The Central Government shall have
the power to coordinate, regulate and supervise the
operations connected with the administration,
management, preservation, selection, disposal and
retirement of public records under this Act.

(2) The Central Government in relation to the
public records of the records creating agencies
specified In sub-clauses (1) and (i11) of clause (f)
of section 2 and the Union Territory Administration
In relation to the public records of the records
creating agencies specified In sub-clauses (iil) and
(1v) of the said clause, may, by order, authorise
the Director General or the head of the Archives,
as the case may be, subject to such conditions as

may be specified In the order, to carry out all or,
any of the following functions, namely . —

(a) supervision, management and control of
the Archives;

(b) acceptance for deposit of public records
of permanent nature after such period as
may be prescribed;

(c) custody, use and withdrawal of public
records,

(d) arrangement, preservation and exhibition
of public records;

(e) preparation of inventories, indices, cata-
logues and other reference media of
public records;

(f) analysing, developing, promoting and co-
ordinating the standards, procedures and

the techniques for Improvement of the
records management system;

(g) ensuring the maintenance, arrangement
and security of public records In the
Archives and In the offices of the records

creating agency;

(h) promoting utilisation of available space

and maintenance of equipments for pre-
serving public records;

(1) tendering advice to records creating
agencies on the compilation, classification
and disposal of records and application
of standards, procedures and techniques
of records management;

(j) survey and inspection of public records;

(k) organising training programmes In various
disciplines of Archives administration
and records management;

(1) accepting records from any private source;

(m) regulating access to public records;

(n) receilving records from defunct bodies and

making arrangement for securing public
records In the event of national emer-

gency;

(0) recelving reports on records management

and disposal practices from the records
officer;

(p) providing authenticated copies of, or
extracts from, public records;

(q) destroying or disposal of public records;

(r) obtaining on lease or purchasing or
accepting as gift any document of histori-
cal or national Importance.
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4. Prohibition against .taking of public records
out of India.— No person shall take or cause to be
taken out of India any public iccords without the
prior approval of the Central Government :

Provided that no such prior approval shall be
required If any public records are taken or sent out
of India for any official purpose.

5. Records officer.— (1) Every records creating
agency shall nominate one of its officers as records
officer to discharge the functions under this Act.

(2) Every records creating agency may set up

such number of record rooms In such places as It
deems fit and shall place each record room under
the charge of a records officer.

6. Responsibilities of records officer.— (1) The
records officer shall be responsible for—

(a) proper arrangement, maintenance and

preservation of public records under his
charge;

(b) periodical rfeview of all public records

and weeding out public records of
eupliemeral value;

(c) appraisal of public, records which are
more than twenty-five years old In con-
sultation with the National Archives of
India or, as the case may be, the Archives
of the Union territory, with a view to
retaining public records of permanent
value;

(d) destruction records In such

of public

manner and subject to such conditions as

may be prescribed under sub-section (1)
of section 8;

(e) compilation of a schedule of retention for
public records In consultation with the
National Archives of India or, as the
case may be, the Archives of the Union
territory;

(f) periodical review for downgrading of
classified public records In such manner
as may be prescribed,

(g) adoption of such standards, procedures
and techniques as may be recommended
from time to time by the National Archi-
ves of India for improvement of record
management system and maintenance of
security of public records;

(h) compilation of annual indices of public
records,

(1) compilation of organisational history and
annual supplement thereto;

(j) assisting the National Archives of India
or, as the case may be, the Archives of

1

the Union territory for public records
management; -

(k) submission of annual report to the
Director Genelal or, as the case may be,
head of the Archives In such manner as
may be prescribed;

(1) transferring of records of any defunct
body to the National Archives of India
or the Archives of the Union territory,
as the case may be. for preservation.

(2) The records officer shall act under the direc-
tion of the Director General or, as the case may be,
head of the Archives while discharging the responsi-
bilities specified In sub-secticn (1).

/. Records officer to take appropriate action In
the event of unauthorised removal, destruction, etc..
of public records In his custody.— (1) The records
officer shall, In the event of any unauthorised re-
moval, destruction, defacement or alteration of any
public records under his charge, forthwith take

appropriate action lor the recovery or restoration
of such public records.

(2) The records officer shall submit a report In
writing to the Director General or, as the case may
be, the head of the Archeieves without any delay
on any information about any unauthorised removal,
destruction, defacement or alteration of any public
iIccords under his charge and about the action
Initiated by him and shall take action as he may
deem necessary subject lo the directions, If any

given by the Director General or, as the case may
be, head of the Archives.

(3) The records officer r*ay seek assistance from
any government officer or any other person for the
purpose of recovery or restoration of public records

and such officer or person shall render all assistance
to the records officer.

8. Destruction or disposal of public records.—
(1) Save as otherwise provided in any law for the
time being In force, no public record shall be des-
troyed or otherwise disposed of e>cept In such

manner and subject to such conditions as may be
prescribed.

(2) No record created before the year 1892
shall be destroyed except where In the opinion of
the Director General or, as the case may be, the
head of the Archives, It Is so defaced or Is In such
condition that It cannot be put to any archival use.

9. Penalty for contraventions.— Whoever contra-
venes any of the provisions of section 4 or sectior
8 shall be punishable with imprisonment for a term
which may extend to five years or with fine whicr
may extend to ten thousand rupees or with both.

10. Public records bearing security classifi-
cation.— No public records bearing security classi-
fication shall be transferred to the National Archives
of India or the Archives of the Union territorv.
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11. Receipt of- records from private sources.— (d) three persons to be nominated Members;
(1) The National Archives of India or the Archives by the Central Go/eminent
of the Union territory may accept any record of for a period not exceeding
historical or national importance from any private three years, one behi't an
source by way of gift, purchase or otherwise. Archivist and two being Pro-

fessors In the Post-graduate

(2) The National Archives of India or, as the Department of History In
case may be, the Archives of any Union territory any recognised University.
may, In such manner and subject to such conditions .
as may be prescribed, make any record referred to (e) Director General Members
In sub-section (1) available to any bona fide Se”eﬁa'iy’_
research scholar. ex-officio;

(3) The members nominated 1 nder clause (d)

12. Access to public records.— (1) All un- of sub-section (2) shall be paid such allowances

classified public records as are more than thirty years as may be prescribed.

old and are transferred to the National Archives of
India or the Archives of the Union territory may
be, subject to such exceptions and restrictions as

14. Functions of the Boaid.— The Board shall
perform the following functions, namely (—

}may be prescribed made available to any bona fide (a) advise the Central Government and Union

research scholar. territory  Adnnnistratk ns on  matters

concerning the administration, manage-

Explanation.—For the purposes of this sub- ment, conservation and use of public
section, the period of thirty years shall be reckoned records:

from the year of the opening of the public record.
(b) lay down guidelines for training of

(2) Any records creating agency may grant to Archivists;
any person access to any public record In its custody (c) give directions for acquisition of records
In such manner and sublect to such conditions as from private custody;
may be prescribed. (d) deal with such other matters as may be
prescribed.

13. Archival Advisory Board.— (1) The Central _ _
Government may, by notification in the Official 15. Power of the Directol General to lay down

Gazette, constitute an Archival Advisory Board for' ~ NOrms and standards for courses 1In archival
the purposes of this Act. science.—The Director General shall have the

power to lay down norms and standards for courses

curricula, assessment and examinations relating to
the training In archival science and other ancillary

subjects.

(2) The Board shall consist of the following
members, namely —

16. Protection of action taken in good faith.—
No suit, prosecution or other legal proceedings shall
lie against any person iIn respect of anything which
IS In good faith done or intended to be done In
pursuance of this Act or the rules made thereunder.

(a) Secretary to the Government  Clairman,
of India In the Ministry of ex-officio ;
Central Government dealing

with culture.

(b) one officer not belov, th I\/IerEcl_ae_rs,. 17.  Power to make rules— (1) The Central
rani of Joint Secretary to EX- OTIcIo Government may, by notification in the Official
the Government of India, Gazette, make rules to carry out the provisions of
each from the Cabinet this Act.

Secretariat, Ministry of
Home Affairs, Ministry of (2) In particular and without prejudice to the
Defencel, I\/H:n!stry ot generality of the foregoing power, such rules may
External Atrairs, Ministry provide for all or any of the following matters,
of Finance and I\/Il_nlstry namely:—
of Personnel, Public
Grievances and Pension. (a) the period after which public records of

| | permanent nature may be accepted under

ic) tVF:IO replLeser;taJtl\_/es gOt below ~ Members ; clause (b) of sub-section (2) of section 3;
the rank of Joint Secretary in -
the Union territory Adminis- (b) the manner In which and the conditions
trations to be nominated subject to which public records can be
by the Central destroyed under clause (d) of sub-section

Government. \ 1) of section 6;
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(c) the manner Iin which periodical review of

classified public records for downgrading
shall be undertaken under clause (f) of
sub-section (1) of section 6;

(d) the manner In which the records officer
will report to the Director General or
the head of the Archives under clause
(k) of sub-section (1) of section 6;

(e) the manner In which and the conditions
subject to which public records may be
destroyed or disposed of under sub-section
(1) of section 8;

(f) the manner in Which and the conditions
subject to which records of historical or
national importance may be made avall-
able to research scholar under sub-section
(2) of section 11;

(g) exceptions and restrictions subject to
which public records may be made avail-
able to a research scholar under sub-
section (1) of section 12;

(h) the manner In which and the conditions
subject to which any records creating
algency may grant to any person access
to public records In its custody under
sub-section (2) of section 12;

(i) the allowances payable to members of the
Board under sub section (3) of section

13;

the matters with respect to which the
Board may perform its functions under
clause (d) of section 14;

(k) any other matter which Is required to be,
or may be, prescribed.

18. Laying of rules before Parliament.— Every

rule made under this Act shall be laid, as soon as
may be after it I1s made, before each House of
Parliament, while 1t 1s In session, for a total period
of thirty days which may be comprised In one session
or in two or more successive sessions, and if, before
the expiry of the session immediately following the
session or the successive sessions aforesaid, both
Houses agree In making any modificationi in the
rule or both Houses agree that the rule should not
be made the rule shall thereafter have effect only
In such modified form ol be of no effect, as the
case may be; so, however, that any such modifica-
tion or annulment shall be without prejudice to the
validity of anything previously done under that

K. L. MOHANPURI1A, Secy.

to the Govt, of India.
160 DG/99—2

Sijtt 9'(25)/97-Hrft
fTia-T™ ¥r % fac, sm fw ATerr | -
<far frm 1997
(mWfcT fAR)
few fr, 9 199 7
HT.QVT.fY. 4 3 :— %?srT ?far srfssfrm

1993 (1993 69) «TTT 177y~TSIRT (1) S8ITI
3T3>T siRT f pTRf?fferT fiPHT

| tiftw frrrr sfn srh (1) w fazpfl
NFT afar sfftr™“nr firm 19971 1

(2) g wra ifggrm ot i
(2) TAT5n1i — FT t n
gt —
(*) % afar TMT r 1993
(199 35T 69)1ffaS<T
(m) “sfAr”? r t t 1 W 5rft%gT»rn:
ht * tpkt % srf*rawrc % *rp>sr?r *r

?far ?Tfa%qgf SffaiScT

(it) ° 7 A sra. Mpr-wr
it gfWfaw fasmfto Mftnpr *f
Sy TTT SifAT % 3MWIT 51T CItfIR W
TftgRk "iflT fATfecT gIT % FT  ~MfffrT "far

r % fR'fticr srfsm .f!

(3) "sjfqTsu” * <Mar gf*i*ra

(-3) ferw” Srt>*rrfArrr T Arrfa-imT

srfViw | fsi% ww f A sn%
iN ? srrfen Dt
(t) “sr#A/ NT
gifarg- %mmragw ~11%" 3tk sresrifr-
- Spl« sring-
(©) “ttw” & afar
ryfaaNpTsffrr MfacT |
dedhigiog ftclo 3% o-frim'S?

(3t) "S51MT” &35 % «W r.sim ~5 2 I;

(f1) "sup? % n?t ?rN3cr |
szrfe % irrfwr <w #r01
y-y
(st) fefr qr

ATTT ST "RWTE  jrr ft% %
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(z) “?q14r % srM ra” Ir fArsftgr
wfrirer % ?rpfl%*a
52t P=hr qr w fr qgrrgfcR sRT
ht ?r??2t fafftm If sgfvigrpsR
%srwr PIR*T 5 % "gfiRir (i) %srato fafr-

% fiq? ?rpa%7Sq- % oTITTfi W

SIPNgR°1 s rt

strt

srfsRer NrvA ?2?2r w”rfot 3i-

O

(«) Arfecr girem qg?r sPeraR’q
warfst ¥V nmpcar gr gsjrPfir 351% sftr afir-
srrw rt &~ to N % 3«fa t srsraRoj
% fire ATpRr 1<RfgR STpASR | ;

(a?) "aRT?” sriafirir qu aRTArPqgiR |

M 'tjsh” M fipsfr Pqgfro
V.q"R t Pw%
siri'taM ATt srfeff 2r%T>ff m S
g*r swiyl ffep fosfr str feR €t wnhrr-
Nt *r sffar |

STSSIT s ir «rt o2 VIl ?2*r mgnh Nsir
qPwfteT g?Tr % %fafeTR- ir TfieSTfafT
|, CR] 7w, 3Jt IT t |

3. yfa?ra 2rfarpjrtrit faCrR; shrqr

n?5r «trt qR% spr

irir feat ggr ?f "IT sreotr wPagiR't # qfersnr®oft

it Hlra m Tt i 2rPesrfaqrrff %r<rtr Imrfelftirr

qr’R1 65 qgrrqgfag mgw gft pfr 9far g-«nfe)fir WfT-
ft 1

4. p~igt m 1 TTIsY M tbrgrii — "farra srPagnfr

s*ud4t nre «stw % &IR Arfi™Mfir wmfffafora m AP+
% “rr w r srt aRT e ¥Y 3traRT (2) % sw at

% NATOr ng firtm % M%?r 2rNfng %
S5RT5TL 5IR TATAFr A~ fATO ATAFIT PR WAT-
figfir JTgjfirsw”™ qr 5rfii%jgFTR srai™r 8§ rt ar

rhaT %o Nt 3H% % fir> g*rsi?flr *"R»m

5 ANtrt ?sr?T % sfto ?2rfw% AT ~r ~fira'fir —

(1) ®s7TT%d% TrgThrTor m  MvidTnT'?: aaR
rg'R't SFWT % NPTT ATA?2TR
qfRSTnr % firy, Jrfiw | f~ 5 ?2rFfl%® "R t-

RIT TTIT fir™rT 723771 =# 1T 3Mr ?rfa™ <HT 5TT%

JrPfrSpg- ~tst ~ % "Tcrw t w 1 1

(2) ?2rfa%a" ~rfa”™R't w iM r JTfrfir*Rr jtt
SVYTTTTT “raR s 31 ~rird ir gifr jrfg-

fgftr™rt
AfAcl PATT STTAT 3T Tf % ?RR - M+H fifRT ~TTT

9

(3) TTfirgJT (2) % 9'aR 70T JIThct qr
g-scjifirfir, TTTifyr™ =t ~fawrTR qgaR, m * “rfa-
NETIIT % jekat Ir wftlr {
?2rrARr  srfippirfi r7raw g?™Mr 1 wvz jrr fit
gx ?rP»T%fa qfasfrrft, vit® 5rRr% m # rr/

5n«g-2, if, ?;r ~rft if #nr gkerr frt 3%
rcnrpdfir, nfrfir™ ™ m APH#IMITT t o % gT?rgfT-

tsw % firg w Nttt Nt tt$ orffr,
AWnr ArmaR 2§ Arrfr A < A WEKrgrrf T %%t
ttsrTt % ¥qg 10 ~rg»T ~»rr 1

(4) agf? 5”R %qrsn™ viv?'w sffa®R! A" fr Ar-
Ny % fqfr 2rR#r™ st oRisx gft g~ fnr srt ofT ?RTk %
2tr wt IrPraTRrr gRY % fidac wqiiaT | m
? 3 "R°rT '] sft traps' fipA' 3TRTT,

JTgthi%br™ T -aPu%d¢ToIr;, araR q°T gfrcr r=HT
=

0 (1) Mt

frarfer, qr ?rP wclPT A og?T T

fgR ir ?ir qfTTpIR <> ?rf«rir, |
sfriw 1 ~Art fwr  9Inr€igsRt3R % fm rgfeTrr
| eft MaqrRr, m TxePo Trgrfir*R? ~t 2rpfr-
¥aRR sraR gvt, utft 3 t jJltw, & irf

hit w 1If rnr g™t |

o A

(2) -~gqrir (1) % ScfR Im»T 1r w>p ?rfirar
or Sraft3R  itre grr fr3% % g*™r g
sfra ~teT fen 3trr fgIR ?rfrre srfa”rfr In
AP SrA WBR> wr™TTr 8rt m w m “rgfa ir trPa”
STferaifTer fein “rr i

[ qifffR Kfmm qg wMitvw (1) w'x-

qgft gft, 3ft wrct ~ttMt % %&cz nfgq' 1r ffr# gfr

gfgcr grr n fi srtr <t ir<7 qiffq?, AfeTvent-
IT?qtqR q-gM"W'ir g% % PAit
grirr 1 N

piferg? m "PgSr*RR tjr qgft g% ~rRift 1

(2) ~qfiRir (1) % 2raR w w r  THirffT

Ng-“rnffenjr % S5Rt3R % firn qt?
q7”? q'ifftR ~rPa”gf gn gRirr 1
(3) Tf?  -srfagrm % TTer fgRT

UPTI%N gft 2«n?fr ' q- qr eft IR?22T%
7OR % to t arssnPYfir rrfrfifew s 2Pt
tor % qgT* ~rrr w'r gp”~fgra- fqrqr snw 1
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(4) Prr
WRM« jresr % % #r r "trt| Src. Prr 6
If sqgsffsR Tjf?f % wrP«rf 5

TOR TT MZ13T MT HWRT T

(9) NPTHr (1) % srsrta snfafci srftrenfr sttt
RRfT % WT R? fRTRt %wfccw R R fif, SIT"g4
If, RfriR srpff*nrf % rrtsir srk AfrftqrRr gfr

R3R THATwT eir asp TORAART PAM'RI Zrea T,
*fip; TA?rcr r 5tPrp37rt tor #Ar 1

8. g'lfe fTTR 5Ty *KR— (1) pRIT 3%
TOfa RRpfRpw srpR-ra’ srPfmt sITRffr sr % jtam
rh If, jterp v, Rftpp Pr>? srm-s if, & ¥ Pt
JTITA7N v AP Mstrt? tor «H 'Ir"R |

(2) aR?Ra; RTT?«af?r, *rfiffi%?ra’ r vrfvwai-
rt tor stfsrfRPT gPr httt 6 $7 stort (1) %’aw
*$) * (?) % gosrcff % sr ™t If stRtw ~Fsm ft
jrt €r *# sprr# % ?RftR fc'frs” sr#F v *n«pn
% rrt krir Prrt trhr (ft spre "PnT |

9. 5TW I ¥T Por r r —<(1) gfri
tft srt*r%*r, srPerfsrPSRmr g*rmP?R Pr fsRr rt
Rff fen snrw 1 sfcRpm % TOTf r*tif, srrp
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SfORTRt % oIPTST ir 5Tt PTT jTRR |

(2) PgRt S5ff*r¥f tfSR* 2 SRT
m % JttAtt 00 stfa A
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ft |
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STTig ~rr,  Asrftr:

(i) Mt G %
e AT AefT | *raffaPrr iIfATpfiti'W
m SPH#3TRT ;nm 5T 3IRST 5T-8
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qr'R g-«nf2si% RATfarFF  *m RFRAWFM: (Th PTPRTR A FAT 3T 2f%WEnT TOR
rsttr 7 G5T9Y % Aptc QR # n | 7t Rr@TT fRR RT IrrT "iTR
. oT S3TRI ;
(iv) R”AM A RrA*Rtfg"R RqR«sr gRR
rer, Srit w" sther? qgrt srsim %faR
RR 5f5HST GIT RAHT g ff fTUT ATWAT: (?) wigr rErr?'t gn Q"R rrit fa*r
) wm tot oft rir rt $r rrtrt rtqfr
(V) ?21R-9 R RRRR f%R RT% <t SWITCH rt rwr (R® %TR8 rerr fSRTRRIT;
rr SPYPYRr qgfr Rfwsmt ttrsst qru
T rt RgfMt srk AMft 8rt rafet  dT (¢) 8%F rtr r2tAT g sfor SRRT T
"Rrg- qRRr 2w r> JTarftafor RfrfHtRQr ?fe Artr Rfti%” vr gt RIR
RT  2Tr9%N Trp: m EPT RRIT-RRI Rt tot wrt,
fAg-™r %S 3ew |
(r) 4ng? RfR'WT qmr rsrjr A rrit
(vi) "RT sgffer R> R\RSTR- % STRIRR % RIT Twft Rfir sgfgR gn RTN gSRTRT m
R>? RfRAsff grRs?m gRRr | rr ST STIRT
Rg?r 2rf*r#srf rrT.rl mw QqgtRmMfRY
fgr™Mt ffa qrr sRTTiwar gRRrf,  3RqQ?r
RfARtfrfa  3RRT | (E>) ITRT frfa R SHMTITT g”rn, gft
RSIPAiiH' RT MRT m\H qr tut
(2) "RT 5'¢T rt r>p Rfa’rai % rsrjir #, Rtgr srfR™f % 3ttottt v)t gPrwii
gR RIRflr wan |, fAfRfAr ogrR ?1# qrw, % TR LT
R«rfa
12. RIRROTPTR RRINGRT Rft % 7T7RT qT
(Qr) ww RfeWT qr Rfc srr QrTi RITT RHR RTTiTT STO RIfRcf RfRRAIA  RRTGTTX
fQJR RI RET rrert; stto 13 AQsn% 2 qr (?) %
arfcl  Rpff%«TRR  rrtptt Wr gir > R RIR
(m) r>ft MRR%T qg> Rt?Rr, gn?Rr, qrrsRr, U6 % IR %W RRRTT % RRf % RISTQTITf
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(i) faYEroTTST %
<rrcte:

No. F. 9(25) B7-Archives.—The following Is
published for general information —

PUBLIC RECORDS RULES, 1997

(Department of Culture)
New Delhi, the 9th January, 1997

G.S.R. 43.— In exercise of the powers conferred
by sub-section (1) of section 17 of the Public
Records Act, 1993 (69 of 1993), the Central
Government hereby makes the following rules,

namely.—

1. Short title and commencement.— (1) These
rules may be called the Public Records rules, 1997.

(2) They shall come iInto force on the date of
their publication in the Official Gazette.

20 Definitions.— In these rules, unless the context
otherwise requires,—

(a) “Act” means the Public Records Act,
1993 (69 of 1993);

(b) “appraisal” means the evaluation of public
records In assoclation with the National
Archives of India or Archives of the
Union Territory as the case may be;

(c) “classified records” means the files relat-
Ing to the public records classified as

top-secret, secret, confidential and
restricted In  accordance wih the proce-
dure laid down in the Manual of Depart-

mental Secrurity Instructions circulated by
the Ministry of Home Affairs from time
to time;

[<ET.*r. 16/2/94 ?rrT.trir.]
5/—

Jic/Mf
sNArNTyvIT
faf, fatspn STfa™aPrTC

(d) “custody” means the possession of public
records;

(e) “defunct body” means a corporate or non-
corporate body which has been wound
up with no successor to carry on Its
functions;

(f) “Declassification” means downgrade the
Security classifications after their

evaluation;:

(g) “file” means a collection of papers relat-
Ing to the public records on a specific

subject-matter consisting of correspon-
dence, notes and appendix thereto and
assigned with a file number.

(h) “form” means the form appended to these
rules;

(1) “private records” means records lying In
the possession of a private Individual or
with any non-governmental organisation;

(J) “recording” means the process of closing
a file after action on all issues considered
thereon has been completed;

(k) “records of permanent nature” means the
public records being maintained after re-'
cording for a period specified, under sub-
rule (1) of rule 5 by the records creating
agency In accordance with the procedure
laid In its Manual of Office Procedure or
Instructions on the subject;

(1) “retention Schedule of records” means a
Schedule which provides the period of
retention,;
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“review” means periodical;evaluation of
recorded files on the expiry of the period
of retention for determining their further
retention or destruction, as the case may

be;
(n) “Section” means the section of the Act;

(0) “Standing guard file” means a compila-
tion of papers on a particular subject-
matter consisting of copies of policy
decision order, Instructions or any another
matter incidental thereto arranged In a

chronological order;

(P) Words and expressions used herein ana
not defined but defined in the Act, shall

have the meanings respectively assigned
to them In the Act.

3. Nomination of records officer— The records
creating agency shall by an office order iIssued In
pursuance of the provision of sub-section (1) of
section 5 of the Act nominate one of its officers,
not below the rank of grade of a Section Officer,
as the Records Officer. A copy of such office order
shall forwarded to the Director General or head

of the Archives, as the case mav be.

4. Maintenance of standing guard file.— The
records officer shall be responsible for maintaining
and keeping a standing guard file and proper record
of the directions iIssued by the Director General or
head of the Archives, as the case may be, In pur-
suance of the provisions of sub-section (2) of
section 6 and shall produce the same for inspection
as and when, required by the Director General or

head of the Archives, as the case may be.

5. Acceptance of public records of permanent
nature,— (1) The Director General or head of the
Archives, as the case may be, shall accept for de-
posit and preservation public records of permanent
nature which have been retained after recording by
the records creating agency iIn Its records room for
the last twenty five years or more.

(2) Records officer shall intimate to the Director
General or head of the Archives, as the case may
be, each year before 31st day of January, In Form-I,
the particulars of all public records of permanent
nature which are due for appraisal during the year.

(3) On receipt of an intimation under sub-rule
(2), the Director General or head of the Archives,
as the case may be, through his officers shall assist
the records officer in conducting the appraisal of
public records. When '.he appraisal Is over, the
records officer shall prepare In triplicate, a transfer
list In Form-2 of all public records and deposit the
same for preservation with the Director General or
head of the Archives, as the case may be who shall
after his satisfaction, return one copy of the transfer
160 DG/99— 4
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list! to the officer as a of the n

records.

(4) |If the records offices after appraisal deems
It necessary to retain any record or file of perma-
nent nature beyond the period of twenty five years,
he may do so for reasons to be recorded In writing
and under Intimation to the Director General or
head of the Archives, as the case may be.

6. Withdrawal of public records.— (1) If public
records deposited and preserved with the Director
General or head of the Archives, as the case mav
be : Is required by the records creating agency for
any official puipose, then the records officer shall
send a duly signed and stamped requisition slip In
Form-3 to the Director General or head of the

Archives as the case may be.

(2) The public records requisitioned under sub-

rule (1) may be returned as soon as the purpose
IS achieved but shall not be retained beyond the

fperiod of six months by the records officer or the

record creating agency..

/. Down-grading of classified records.—(1) The

records creating agency shall by an office order
authorise an officer not below fhe rank of the Under

Secretary to the Government of India to evaluate
and downgrade the classified records being main-

tained by 1t. A copy of such office order shall be
forwarded to the Director General or head of the
Archives as the case may be.

02) The officer so authorised under sub-rule (1)
shall evaluate the classified records every fifth year
for the purpose of down-grading.

(3) After down-grading If the officer declares
any record as of permanent nature, the same shall
be deposited and preserved with the Director
General or head of the Archives, as the case may

be, after its appraisal.

(4) The records deposited trider this rule can
be requisitioned for any official purpose and return-
ed to the Director General or head of the Archives,
as the case may be, In the manner provided under

rule 6.

(5) Every year In the last week of June and
December, a half-yearly .statement In Form-4 shall
be furnished by the officer authorised under sub-
rule (1) to the Director General or head of the

Archives as the. case may be, on the action taken
for evaluation and downgrading the classified

records.

8. Submission of Annual Report.— (1) The
records officer nominated under rule 3 shall furnish
to the Director General or head of the Archives,
as the case may be, an Annual Report in Form-5
every year In the month oj March of the following

vealr.
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(2) The Director Gecuelal or head of the
Archives, as the case may be, shall, thereafter, sub-
mit a report to the Government In the Ministry of
Human Resource'Development every year on the
action taken by the Records Officer In pursuance
to the provisions of clauses (a) to (1) of sub-section

1 of section 6 of the Act

Q. Destruction of Public Records.— (1) No
public record shall be destroyed without being re-
corded and reviewed In the month of January every
year, each records creating agency shall record after
consulting the records retention Schedule all those
files on which action has been completed. This work
shall be accomplished iIn consultation with the

records officer.

(2) No public records which Is more than twenty
five years old shall be destroyed by any records
creating agency unless h 1Is appraised.

(3) A list of all such public records which are
proposed to be destroyed shall be prepared by the
record creating agency In Form-6 and retained
permanently for further reference.

(4) The records officer shall furnish a half yearly
report in Form-7 on recording, Indexing, reviewing
and weeding of records to the Director General or
head of the Archives, as the case may be.

(5) Records shall be destroyed either by burning
or s%hredding In the presence of recorgls officer.

10. Access to private records.— (1) Records
acquired from private sources by way of gift or
purchase or otherwise shall be made available for

bona fide research subject to the conditions laid
down by the donor.

(2) Research scholar shall submit an application

INn Form-8 to the Director General or head of the
Archives, as the case may be, for permission to

consult records. The Director General or head of
the Archives, as the case may be, may refuse such
permission In public interest and for reasons to be
recoided on the said application

(3) Wherever microfilm rolls may be available,
the original records shall not be supplied for con-
sultation to research scholars. No copy of any re-
cords shall be made by any one without the prior

permission of the Director General or head of the
Archives, as the case may be.

11. Access to public records.— (t) The oublic

records accepted for deposit and preservation under
sub-rule (1) of rule 5 shall be made available for
bonafide consultation and reseatch purposes subject
to the provision of sub-section (1) of section 12
and the following conditions namelv —

(1) a person who intends to co.isult the public
records shall anplv to the Director General
or head of the Archives, as the case may
be, In Form-8. The Director General or

- January 21, 1999/magha 1, 1920 [part jv

head of the Archives, as the cate may
be, may refuse such permission in public
Interest and for reasons to be recorded on

the said application;

foreign national Intending to consult the
public records may be permitted only on

the production of letters of introduction
from their sponsoring Institution and

diplomatic Mission;

(11)

record, maps and cartographic records
relating to the Ministry of External
Affairs and Ministry of Defence, In res-
pect of Arunachal Pradesh (including
Eastern Section ot the Sino-Indian bolder)
Sikkim, Bhutan, Nepal, Tibet, China and
Myanmar and areas comprising Pakistan
and Balgladesh may be made available
for consultation keeping In view the
security and the defence of India or of
any part of the territory thereof. Records

()

relating to the Ministry of External
Affairs, Home Affairs and Human
Resource Develooment iIn respect of

Jammu and Kashmir (including Gilgit
and Chitral) may also be nude available
for consultation keeping in view the se-
curity and defence of Irdia or of any part
of the territory thereof;

Provided hat the Director General or head of the

archives, as the case may be, refuse such consulta-
tion;

(Iv) wherever microfilm rolls may be made avail-
able, the original records shall not be supplied
for consultation to research scholar;

(v) reprographic and transcription facilities may
be made available on submission of an application
In Form-9 and for such services the applicant shall
have to make the payment of such service charges
may be fixed by the Director General or head of the
Archives, as the case may be, from time to time;

(vi) a person consulting public records for the
purpose of research and publishes the work which
Is based upon the material taken from the said
records may acknowledge the same.

(2) A person Intending to consult the public re-
cords shall not,—

(a) write and put any marks or indicati ens cn
public records;

(b) fold, tear, cut, crease, or otherwise damage
or mutilate public records;

(c) remove any public records without obtaining
the permission from the Director General or head of
the Archives, as the case may be;
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r
(d) be allowed to take any eatable or drinking

products or smoking while consulting public records;

(e) place any thing or object on any public reco-
ords with a view to make out any copy of the said

records:;

(f) disturb or interrupt any other person while
consulting the public records; and

(g) behave in a manner which, in the opinion of
of the Director General or head of the Archives, as
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the case may be, Is detrimental to the maintenance
and preservation of public records.

12. Allowances to the members of the Archival
Advisory Board—The members of the Archival
Advisory Board nominated by the Central Govern-
ment under clause (d) of sub-section 2 of Section
13 shall draw travelling allowance and daily allo-
wance for attending the .meetings of the Archival
Advisory Board at the rates admissible to Group
‘A’ officers of the Central Government.

Form—1
|See sub-rule (2) of rule 5}
Particulars of records of permanent nature due for appraisal during the year

Total number of files of Total number of files
‘A’ & ‘B’ categories lying  of ‘A’ & 8B’ categories
in the records rooms of the transferred to records

records creating agencies rooms by the Sections
during the period under

report

Total No. of files
referred to under

columns 1and 2

Form—2

[See sub-rule(3) of rule 5}
Transfer List

Name of the records creating agency I.e. Ministry/
Department/Office/Public Undertakings etc. :
Name and particulars of the records officer :
Name of the Branch/Section

Year.

S. No. File No.
1 2

Subject matter of the file

3

Total No. of files
due for appraisal

Remarks If any

Remarks, If any
4

Signature and seal of the records officer
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[
Form—3
[See sub-rule (1) of rule 6]
Requisition slip
Name of the records creating agency (i.e. Ministry/
Department/Office)
Name and particulars of the records officer.
Particulars of records or File No. requisitioned.
Purpose for which required.
Undertaking by the records OffiCer.—Il . .....ccoooiiiiiiies e, hereby declare that the records/

file requisitioned shall be returned to the Director General/the head of the Archives before the expiry of six months
as required under sub-rule (2) of rule 6.

Signature and seal of the records officer.

Date
Form—4
|See sub-rule (5) of rule 7]
(Half Yearly Statement on periodical review of classified records)
Total No. of classified records lying No. of classified records No. of files reviewed and down Remarks
at present In the organisation due for reviewing grades during the period under
report
1 2 3 4

Form—>5
Form for the submission of Annual Report to Director General of Archives/Head of the Archives
|See sub-rule (1) of rule §}

|. A. Setting up organised Departmental Records Room—Whether your organisation has set up an organise
Records Room, and If so, Is the space sufficient?

B. Nomination of Records Officer.—Whether your organisation has nominated an officer as Departmental
Records Officer, and If not, give reasons?

C. Training of Records Officer and Staff :
() Whether Departmental Records Officer has received training in Records Management?

(1) Whether the junior staff working in the Departmental Records Room are trained In various aspects Of
Records Management?

() 1f not, are you willing to avail training facilities existing at National Archives of India.

D.l. Sharing of space for housing semi-current records at National Archives/Archives of the Union

Territory

(1) Whether your organisation is willing to share space at National Archives, New Delhi and its Records
Centres at Jaipur, Pondicherry and Bhubaneswar and Regional Office at Bhopal?

(1) If yes, please state bulk of records proposed to be transferred.

I1. (1) Whether your Organisation Is willing to share space at the Archives of the Union Territory?

(1) If yes, please state the bulk of records proposed to be transferred.
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2. Periodical recording, reviewing and weeding out of semi-current records:

() Whether your organisation has taken steps for recording, reviewing and weeding out of ephemeral
records?

(1) Indicate the total number of records recorded, reviewed and weeded out during the period under
report.

3. Appraisal of Non-Current records —

() Whether your organisation has Initiated action to get non-current records appraised .in consultation
with National Archives?

(1) State the total bulk of records awaliting appraisal.

4. Compilation/Revision of Retention Schedule of Records :

(1) Whether your organisation has compiled Record Retention Schedule.of substantive functions in consul-
tation with National Archives and if not what action do you propose to take?

(1) Has your organisation taken steps to revise the above schedule after five years?

5. Periodical review of classified records —
(1) Whether your organisation has de-classified the classified records during the period under report?

(1) 1f not, state reasons?

6. Compilation of Annual indices to Records

(1) Whether your organisation has compiled annual indices?
(1) State Inclusive years with the name of the.series?

/. Compilation of Organisational history :

Has your organisation compiled organisational history reflecting various functions along with the date of their
creation and if so furnish a cop.ty to National Archives.

8: Records of Defunct Bodies :

(1) Whether your organisation has got records of defunct bodies, give details?

(1) If yes, what action have you Initiated for their transfer to National Archives ?

Form—o~6
[See sub-rule (3) of rule 9]

Particulars of records destroyed during the year

SI. No. File Nos. Subject of the files - Remarks
1’ 2 3 4

Form™<-7/
[See sub-rule (4) of rule 9]

Half yearly report on recording, indexing, reviewing and weeding of records during the half year ending.

SI.  Total number of Total number of Total number of Total number of Remarks
No. files recorded files indexed files reviewed files weeded out,
If any

1 2 3 4 5 0
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Form—3_8

[See rule (2) of rule 10 and clause (1) of sub-rule (1) of rule 11]
(Application form for permission to consult records)

To
The Director General of Archives,
Government of India,
New Delhi-110001.

SiIr,

| hereby apply for enrolment as a research scholar for consulting records in the Research Room of the National
Archives of India. | agree to comply with the rules and conditions In force and promise to deposit a copy of each
of my work based on the.materials consulted at the National Archives of India immediately after the publica-

tion.

1 Name, including Surname : Sh./Smt./KM ./ DI . =mmmmmm e e e e e e e e

2. Father’s/Husband’s Name | ——-=--mmmmmmm s oo oo oo e e e e
3. Date of Birth ;  ===mmmem oo e e e B e

0 T L 10721 0] 1T

NAtiONAlItY immmmmmm e e e o e e e
ProfesSION immmmmmmmmmm s oo e e e s

Subject of Research ;| --------mmmmmmmmemee-
University/Institutions™ registered with :

Period for which admission is sought : -
10. Signature and date : ----- R ——
11. Address (i) Local : ———-----mm-m-—---
(11) Permanent

© 0 N o oA

Particulars of records to be consulted :

Department Period Remarks
1 2 3

1

2.

3.

4,

"Scholars are requested to attach a letter of recommendation from their University/Institution/Department.

However, the foreign scholars are requested to bring a letter of accredition from the diplomatic representatives of
their country In India as well.

Form—9

|See clause (v) of sub-rule (1) of the I}

Application for Reprographic/Transcription facilities

To

The Director General of Archives,

National Archives of India,

New Delhi. Dated -
Sir,

Kindly supply me Microfilm (NFG/POS) PHOTO COPIES/XEROX TRANSCRIPTS of the materials)
Indicated In the enclosed list for my research/publication/University. The material 1t from the Ministry(s) De-

partments) Of----s-somommememm oo eeeee e it consists Of-------m-m-mmmmmmmee- —-
items and covers the period from— — - — e ——_—— to
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1. l'declare that the above material Is for my research/publication/university.

2. | undertake to pay the charges as per schedule of rates prevailing at the time of completion of work. | under-

stand and accept that the estimated cost, when supplied Is only tentative and the rates are also liable to revision
without notice.

3. The photocopies/transcripts supplied will not be sold/transferred to any other person without prior permission of
the Director General of Archives.

4., The material, If published will be suitably acknowledged and provisions of copyright, where applicable, will be
complied with.

o. | hereby deposit a sum of RS.-------==---mmmmmmmm e as advance.

Yours faithfully,

Permanent Address Signature

(In block leiters) Name (in block letters)
Local Address.

FOR OFFICE USE

Advance received vide receipt NO.--====--====—mmmcmmmmee o 0 1112 o [ — fOr RS, =—-mmmmmmmmmmemmmmee e
Service charges have COME t0 RS.=mmmmmmmmm e oo
Balance receipt vide Receipt NO.-===--========mm e 11 (=) [ — o L

Cleared for photo copying transcription subject to following.

( 1)

Signature of Archivist
Date

[No. F. 16-2/94-RM]
Sd/- KASTURT GUPTA MENON, Jt. Secy.

By Order,
NATHU SINGH, Director of Archives

Printed by the Manager. Gent, of India Press, Ring Road, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054, 1999



